BY-LAWS
of
Michigan State University Extension
Community and Natural Resour ces Development Association

“CNRDA”

Adopted January 10, 2002
[Annotation: Amended, November 3, 2004; October 12, 2005; March 15, 2006]

ARTICLE 1

National Affiliation

The Michigan Statue Univeraty Extenson Community and Naturd Resources Development Association
is a gate affiliate of the Association of Naturad Resource Extenson Professonas (ANREP) and The
Nation Association of Community Development Extension Professionas (NACDEP)

ARTICLE I

Elections of Board of Directors

The procedure in the eection of the Board of Directors shdl be asfollows:

1.

The board of director members representing regions (and campus) shdl be eected by the
CNRDA membersin each of their respective Extensgon Regions.

The two board of director members representing Area of Expertise teams shal be elected by
Area of Expertise team co-chairs.

The Area of Expertise teams are those teams which are considered within the Community and
Economic Development and Naturad Resource program areas of Extension.

The president shdl gppoint afour member nominating committee at least two months prior to
the annua meeting. The committee sl consist of the president and three board of director
members.

The nominating committee shal meet or communicate prior to the annua mesting and shdl
nominate candidates for each board of director seat up for eection.
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An anonymous ballot shdl be prepared by the nominating committee, with candidates for each
office, to be presented to the membership at the annual meeting. Space for nominations from
the floor shal be included for each office. Voting shdl take place after nominations for al offices
are complete and nominations declared closed.

The winner isthe individual who receives the mogt votes for aseat. If atie then the elected
member shdl be determined by a random draw.

The nominating committee shdl taly the balots and announce the new board members a the
annua mesting.

Directors shdl take office November 1< following the annua meeting of the Association and
shdl serve for three-year staggered terms.

Vacancies occurring on the board of directors shdl be filled by appointment by the remaining
board of director members.

When directorsfail to attend two consecutive directors meetings, without being properly
excused, the director’ s seat may be declared vacant by the executive committee.

ARTICLE |11
Duties of Board Member

To represent their own region or campus, or the Areas of Expertise to which the board member
is elected to represent, at al meetings of board of directors.

To outlinethe generd policies of the Association.

To determine a program of activities for the Association for the year and recommend such
committees as are necessary for the completion of such a program.

To hold an organizational meeting of old and new directors and officersimmediatdy following
the annua mesting.

ARTICLE IV
Elections of Officers

During the annua Extengon Conference the newly congtituted board of directors shal meet and



2.

3.

4.

eect its officers. Each officer shdl be amember of the board of directors. The current vice
president shall become the president. The current president shall become past president. Any
board member is eigible for nomination to be secretary and treasurer. Only those board
members garting their first or second year of their three-year term of office is digible for

nomination to be vice president.
[Annotation: Article 111 81 changed by amendment at the November 3, 2003 Board Meeting, effective November 3,
2004.]

Nominees receiving a mgority vote of the members present and voting shal be declared
elected.

Officers shal assume their duties November 1, following their ection.

Should one of the duly eected officers resign or leave office for any reason, the vacancy shdl
elected by the board, except in the case of the president, the vice-president would fill the
unexpired term and the board shall elect anew vice president.

ARTICLEV

Duties and Responsibilities of the Officers of the Association

Sec. 1 - The Presdent Shdl:

©

Presde at dl meetings of the executive committee, the board of directors and the membership
body and issue cdls for the same.

Inspire leadership and represent the Association as the Situation demands (When meeting with
MSUE adminigtration on CNRDA business, he/she shdl see that the vice-presdentisdsoin
attendance to provide continuity of policy).

Shall be empowered to gppoint all committees.

Be an ex-officio member of al such committees.

Be empowered to fill dl committee vacancies by appointment.

Nominate agents to National Association committees.

Initiate unusua and specia correspondence with the knowledge of the secretary, such as
congratulatory letters, letters of recommendation, etc.

Beresponsible for the State reports.

Berespongble for officid representation of CNRDA where appropriate.

Sec. 2- TheVice-Presdent Shdl:

1.

In the absence of the president, the vice-president shall assume the duties of the same.



2.

3.

Shall be responsible for collecting committee reports for the annual meeting (45 days prior to
the annua meeting.)
Shall be responsible for the historical records.

Sec. 3 - Duties of the Secretary:

1.

N
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To keep an accurate record of the proceedings of al meetings of the Association, the executive
committee and the board of directors.

Carry on the necessary correspondence of the Association.

To initiate and prepare progress reports from the board of directors and executive committee to
the membership under the name of the president, vice-president, secretary and treasurer.

Send copies of the minutes of the board of directors meetings to board members and dl active
past presidents.

Send officid notice of annud meetings to al members, including, dl retireesin good standing.
Keep aligt of state officers and directors up to date and properly inform the National
Asociaion.

Sec. 4 - Duties of Treasurer:

N

Be cugtodian of the funds. Pay dl bills and prepare afinancid statement for board of director
meetings and membership mestings.

Initiate the collection of dues by sending invoices on or about December 1 with dues being paid
by January 31 of each year, except for the first collection of dues after this association has been
formed.

Maintain an up to date list of paid members with address, phone, email and other information
deemed necessary.

Secure persona surety bond as required.

The books of the treasurer shdl be audited a the ending of term or office by an auditing
committee appointed by the president, and the report of the committee shall be made to the
membership at any meseting close to the end of the fiscd year.

Upon completion of histerm of office shal turn over dl records and funds of the Association to
his’her successor within 10 days.

Sec. 5 - Duties of Past Presdent

1.

2.

3.

Contact newly employed personnd of MSU Extenson and inform them about the Association
and invite them into the Association.

Be respongble for maintaining a record of Association policy as adopted and executed by the
Association.

Shdll be the educationa coordinator of the by-laws and condtitution of the Association.
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Chair the policy committee.
If not amember of the board of directors, shal be an ex-officia member of the board of
directors.

Sec. 6. - Duties of the Executive Committee.

1.

The executive committee, as created in the condtitution of this Association, shdl be responsble
for conducting the business of the Association in accordance with the policy and agenda set
forth by the members and board of directors at their annua mesting.

ARTICLE VI
Dues and Member ship

Dues of the Association shdl be determined by the Board of Directors from timeto time. The
association will creste avoucher that alows association membersto indicate which
memberships (state and national — ANREP or NACDEP) they wish to join and the association
will collect and pay the nationa professona organizations their membership feesfrom dtate
members. Members may pay nationd duesto either Association of Natural Resource
Extenson Professonds (ANREP) or Nationa Association of Community Development
Extenson Professonds (NACDEP), or members may join both nationd organizations by
paying both nationa membership dues2. Professonal members of other MSU Extension
Associations may become members of this association by paying dues.

Billing of dueswill be handled by the treasurer and are payable to hinvher no later than January
31.

All members shdl pay dues, except that new MSU Extension gaff that work in the Community
and Economic Development and Natura Resource program areas of Extension are to be invited
to the annua meeting in the fall and shdl be offered a complementary one year membership for

the next fiscd year.
[Annotation: ArticleV 84 added by amendment at the August 17, 2004 Board Meeting, effective August 17, 2004.]

5. Active Members,

a State and National members. State and National dues paid members may vote, hold

elected or appointed positions, and gpply for scholarships a both levels.

b. State-Only Members. State-Only membership in the Association is available without

joining anational organization. While digible to participate fully within the State Association; these
members are not eligible to serve as a sate officer, hold nationa eected or gppointed positions, apply
for national scholarships and awards, or vote at the nationd level. They will not receive any nationd
newdetter.



c. LifeMembers Life Members must have retired from the Cooperative Extension Service
having held an appointment and/or had respongbilities in natura resources or community and economic
development. Life Members have dl the rights and privileges of Active Members. If aLife Member
returns to active employment status, he/she will be required to pay dues as an active member until
retirement statusis resumed. Life Member status would be reinstated without additiona payment when
Extens on employment returns to retirement status.

ARTICLE VII
Fiscal Year

1. The fisca year shdl date from November 1 to October 31.

ARTICLE VIII
Special M eetings
1 Specid meetings of the membership of the Association or board of directors may be caled by

the president. The membership or the board of directors must be notified 20 days ahead of the
mesting.

Articlel X
Order of Business

1. The order of business at dl Association meetings shell be determined by an agenda approved
by the membership at the meeting.

ARTICLE X

Quorum



1. A quorum sufficient for the transaction of business by the membership a any meeting shdl be a
magority of those present at the meeting. A quorum sufficient for the transaction of ordinary
business by the Board of Directors shal be four (4) members of the board of directors.
Nothing herein shdl prohibit meetings by telephone, virtua meetings by email or eectronic
forum, teleconferencing or other means, so long as at least four board of director members are

actively participating.
ARTICLE XI
Amendments
1. Amendments to the congtitution shal be presented to the membership no later than 30 days
prior to annua or pecid meseting of the membership. Any changes must receive a mgority of
votes cast by members present.
2. Amendments to these by laws shdl be presented to the members of the board of directorsat a

face-to-face meeting. Any changes must receive amgority of votes cast by the members
present, or atota of four (4) votes, which ever is gredter.

ARTICLE Xl
Policy Committee
1. The Policy Committee shdl consist of the active past presidents with the immediate past
president as presiding chairperson. The board of directors shal determineitems of policy to be

followed by the association, but shall refer any proposed changes or adoption of any new
polices to the said committee for their recommendation before adoption.

These by-laws adopted at the CNRDA board of directors meeting January 10, 2002.

[March 15, 2006; C:\My Documents\Wwp\CNRDA ssociation\CNRDA By Laws.wpd]



